CITY OF ENCINITAS AND SDWD

TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

THIS IS A {check one}:

[ "] REQUEST FQR TRAVEL ADVANCE or PER DIEM

CLAIM FOR REIMBURSEMENT

NAME

Joe Mosca

DATE OF ADVANCE REQUEST / CLAIM
1/23/2020

DEPARTMENT
City Council

POSITION

Council Member

PURPQSE OF TRIP AUTHORIZED BY- DATE

CCE Summit

METHOD OF
TRANSPORTATION AR

INAME (Delta, Amtrak, alc.)
Southwest
Southwest

-

NAME OF CITY

San Diego
Sacramento

DEPARTED FROM ARRIVED AT

DATE
1/23/2020
1/24/2020

DATE
1/23/2020
1/24/2020

TIME NAME OF CITY
6:20 AM Sacramento
3:25 PM San Diego

TIME
8:10 AM
4:55 PM

[EXPENDITURES

1/23/2020

DATES

TOTAL

BREAKFAST
LUNCH

DINNER

PER DIEM (M & IE)
LODGING

CAR RENTAL
MILEAGE

PARKING

TAXI, SHUTTLE, ETC
TELEPHONE
REGISTRATION FEE
LMISC. {explain below)}

MAJOR TRANSPORTATION

$172.55
$127.96

517255
$127.96

TOTAL

$300.51

§300.51

{EXPLANATION OF ITEMS:

Cownctl Meualpey Mosia ended up netattrinding -tis LUt Gecause of llness,

The undersigned, under penalty of parury,
is corrgct:

staiinthat the above clai

mployesbignature

Approved by Dept Director

R 4

Dare

e

Appraved by City Ma:@/ Data
{required for out-of-st raval only|

Finance Review

Travel Coordinalor

REQUEST FOR [ apvance or  [] PER DIEM
Please submit 2 weeks in advance of event
ACTUAL EXPENDITURES

CASH ADVANCE OR PER DIEM RECEIVED

PAID IN ADVANCE OF EVENT (other than cradit card}
PAID VIA CITY CREDIT CARD

LAST 4 DIGITS OF CARD # 8706
Hightight alf expenses patd by credit card

AMOUNT

$300 51

$300.51

TOTAL DUE Oroctry [] To TRAVELER

ACCOUNT NUMBER - PROJECT STRING
10110300 455

Amount per account

Commonly Used Account ' Obyect Numbers
455 TRAVEL & MILEAGE
456.1 TRAINING

infrangt forn updated §2014 a3 Masler tie dia CITY _MANAGER _NExecutve Assistant to Cty Councif COUNCIL EXPENSES - Travef Cai Cards 12.CC TRAVEL & CLAIM
FORMS Travallags J Masca FY 20192020 Communty Choice Energy Summit JAN 23-24 20200 MescaT



CiTY OF ENCINITAS AND SDWD
TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

|7HIS IS A (check one): [_] REQUEST FOR TRAVEL ADVANCE or PER DIEM CLAIM FOR REIMBURSEMENT
JNAME DEPARTMENT DATE OF ADVANCE REQUEST / CLAIM
Jody Hubbard City Council 2/18/2020
POSITION PURPOSE OF TRIP AUTHORIZED BY- DATE
iCity Council Member HCD Mesting Sacramento
METHOD OF
TRANSPORTATION AR L 4 DEPARTED FROM ARRIVED AT
LNAME (Delta, Amirak, elc.) NAME OF CITY DATE TIME NAME OF CITY DATE TIME
Southwast San Diego 2/18/2020 6:20 AM Sacramento 2/18/2020 8:10 AM
Southwest Sacramento 2/18/2020 3:25 PM San Diego 2/18/2020 4:55 PM
DATES
EXPENDITURES 2/18/2020 TOTAL
BREAKFAST
LUNCH
DINNER
PER DIEM (M & IE)
LODGING
MAJOR TRANSPORTATION $349.96 $349.96
CAR RENTAL
MILEAGE
PARKING
TAXI, SHUTTLE, ETC.
TELEPHONE
REGISTRATION FEE
MISC. (axplain baiow)
TOTAL $349.96 $349.96
[EXPLANATION OF ITEMS:
REQUEST FOR [ Aovance o ] PER DIEM
Please submit 2 weeks in advance of event AMOUNT
The undersigned, under penalty of perjury, ACTUAL EXPENDITURES $349.96
stale that the abovp clajm is correct. CASH ADVANCE OR PER DIEM RECEIVED
L/ PAID IN ADVANCE QOF EVENT (other than credit card)
A PAID VIA CITY CREDIT CARD
Empu'&yﬂ.i?éna!ure ' LAST 4 DIGITS OF CARD #: 8706
\ ' Highilight ali expenses paid by credit card %349.96
%y Dep TOTAL DUE Qoo (0 70 TRAVELER
ACCOUNT NUMBER - PROJECT STRING Armount per account
10120310 455

Finarce Reviaw

Commonly Used Account / Obioct Numbers
455 TRAVEL & MILEAGE

Travsl Coortinater 456.1 TRAINING

nitangt fern updated 872012 ag Masier file \o:a CITY _MANAGER_N:Execulve Assstant 1o Cry SeuncitCOUNCIL EXPENSES - Travel Cal Cards. E1e/CC TRAVEL & CLAIM
FOAMS\TravelLogs_J Hubbard'd HubbardTravei Expense Form 2-18-20 HCD Meeting Sazramento



CITY OF ENCINITAS AND SDWD

TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

THIS IS A (check ona): {_] REQUEST FOR TRAVEL ADVANCE or PER DIEM CLAIM FOR REIMBURSEMENT
NAME DEPARTMENT DATE OF ADVANCE REQUEST 7 CLAIM
IKeHie Hinze City Council 2/18/2020
|POSITION PURPOSE OF TRIP AUTHORIZED BY- DATE
Deputy Mayor HCD Meeling Sacramenio
IMETHOD OF
NAME (Delta, Amtrak, etc.) NAME OF CITY DATE TIME NAME OF CITY DATE TIME
Southwest San Disgo 2/18/2020 6:20 AM Sacramento 2/18/2020 8:10 AM
Southwest Sacramento 2/18/2020 3:25 PM San Diego 2/18/2020 4:55 PM
DATES
LEXPENDITUHES 2/18/2020 TOTAL
BREAKFAST
LUNCH
DINNER
PER DIEM (M & IE}
LODGING
MAJOR TRANSPORTATION $349.956 $349.96
CAR RENTAL
WMILEAGE
PARKING
TAXI, SHUTTLE, ETC.
TELEPHONE
|REGISTRATION FEE
MISC. {explain balow)
TOTAL b $349.96 5$349.96
|EXPLANATION OF ITEMS:
REQUEST FOR -D ADVANCE or [ | PER DIEM
Please submit 2 weeks in advance of event AMOUNT
The undersigned, under penaity of perjury, ACTUAL EXPENDITURES $349.96
state that the above claim is correct: CASH ADVANCE OR PER DIEM RECEIVED
JII.- ( + PAID IN ADVANCE OF EVENT (other than credit card)
il e .S had G PAID VIA CITY CREDIT CARD
Employese Signature LAST 4 DIGITS OF CARD # 8706
Highlight all expenses paid by cradit card $349.96

ed by City Managsr
(required for out-of-state travel only}

Finance Raview Travel Coordinator

d10120310 455

TOTAL DUE D To Ty D TO TRAVELER
g ACCOUNT NUMBER - PROJECT STRING Amount per account

Commonly Used Account / Objact Numbers
455 TRAVEL & MILEAGE
456.1 TRAINING

irtranet ferm updated 2014 ag Master bie g CTY MANAGES N'Executve Ass:stant to City CouncNCOUNCHL EXPENSES - Travel, Cal Cards £12.C0 TRAVEL 2 T AM
FORMS\Travellogs K. Hirze FY 19-Z0:K rinze Travel Sxpensg “orm 2-18-20 HCD Meeting Sacramento



CITY OF ENCINITAS AND SDWD
TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

THIS IS A {check one) : ] REQUEST FOR TRAVEL ADVANCE or PER DIEM CLAIM FOR REIMBURSEMENT
NAME DEPARTMENT DATE OF ADVANCE REQUEST / CLAIM
Jody Hubbard City Council 3/2/2020
POSITION PURPQSE OF TRIP AUTHORIZED BY- DATE
City Council Member HCD Meeting Sacramento
METHOD OF
TRANSPORTATION A% v DEPARTED FROM ARRIVED AT
LNAME {Delta, Amtrak, etc.} NAME OF CITY DATE TIME NAME OF CITY DATE TIME
Southwest San Diego 3/2/2020 8:10 AM Sacramento 2/2020 9:55 AMI
Alaska Sacramenio 3212020 3:50 PM Alaska 3/2/2020 5:23 PM
DATES
EXPENDITURES 3/2/2020 TOTAL
BREAKFAST
LUNCH
DINNER
PER DIEM (M & IE)
LODGING
MAJOR TRANSPORTATION $266.38 $266 38|
CAR RENTAL
MILEAGE
PARKING $19.00 | $19.00
TAXI, SHUTTLE, ETC. ]
TELEPHONE
REGISTRATION FEE
MISC. (explain below)
TOTAL $285.38 s285.38|
|EXPLANATION OF {TEMS:
REQUEST FOR TJ ADVANCE or L] PER DIEM
Please submit 2 weeks in advance af event AMOUNT
The undersigned, under penalty of perjury, ACTUAL EXPENDITURES $285.38
state that the above claifn is cormect: i CASH ADVANCE OR PER DIEM RECEIVED
Lj ] uj/,:'l 2 PAID IN ADVANCE OF EVENT {other than credit card)
PAID VIA CIiTY CREDIT CARD
Employee'&gnature |LAST 4 DIGITS OF CARD #: 8706 and 2143
Highlight all expenses paid by credit card 3$266.38
Approved by Dept Ditgctor Date TOTAL DUE O wocry TO TRAVELER $19.00
/ / . ACCOUNT NUMBER - PROJECT STRING Amount per account
10110300 455 18.00
Approved by City ManJ}V Date
{required for out-of-stat@travel only)
Commonly Used Account / Object Numbers
455 TRAVEL & MILEAGE
Finance Review Travel Coordinator 456.1 TRAINING

intranat form updated £2074 ag. Master hile ‘dia CITY_MANAGER_N'Executive Assistant to Tty Counal COUNCIL EXPENSES - Travei Cal Cards. Ete CC TRAVEL & CLAIM
FORMS Travellegs | HubbardHCD Meatings .} Hubbard Travel Expense Form 3-62:20 HCD Meaeting Sac



CITY OF ENCINITAS AND SDWD
TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

D REQUEST FOR TRAVEL ADVANCE or PER DIEM

CLAIM FOR REIMBURSEMENT

ITHIS 1S A (check one):

NAME

Kellie Hinze

DATE OF ADVANCE REQUEST / CLAIM
3/2/2020

OEPARTMENT
Cily Council

POSITION
IDeputy Mayor

PURPOSE OF TRIP AUTHORIZED BY- DATE

HCD Meeting Sacramento

METHOD OF
TRANSPORTATION AR ¥

NAME (Delta, Amtrak, etc.)
Southwest
Alaska

NAME OF CITY
San Diego
Sacramento

DEPARTED FROM ARRIVED AT

DATE
3/2/2020
3/2/2020

DATE
3/2/2020
3/2/2020

TIME NAME OF CITY
8.10 AM Sacramento
3:50 PM Alaska

TIVME
9:55 AMI
5:23 PM

EXPENDITURES

3/2/2020

DATES

TOTAL

BREAKFAST

LUNCH

DINNER

PER DIEM (M & {E)
LODGING

MAJOR TRANSPORTATION
CAR RENTAL
MILEAGE

PARKING

TAX!, SHUTTLE. ETC.
TELEPHONE
REGISTRATION FEE
iMISC. {explain below)

5266.38

$193.50 5180.40

$640.28

TOTAL

$266.38

$193 50 $180.40

$640.28(

EXPLANATION OF ITEMS:

The return Alaska flight was changed to March 8 and then changed back to March 2 for $193.50 and then cancelled  The flight was booked
again for a new charge of $180.40. The City has a credit and a vouchar wonh 5180 40,

The undersigned, under penalty of perjury.
state that the above claim is correct

{1 (S~

Employee Signature

Approved by Dept Director Date

_/,’—z.(/__

Approved by City Ma r Date
frequired for out-of-gféte travel only)

Finance Review

Travel Coordinator

REQUEST FOR [J ADvANCE or ] PER DIEM

Please submit 2 weeks in advance of event

ACTUAL EXPENDITURES

CASH ADVANCE OR PER DIEM RECEIVED

FAID IN ADVANCE OF EVENT (other than cradit card)
E PAID VIA CITY CREDIT CARD

LAST 4 DIGITS OF CARD #: 8706, 2143, 6861
Highlight alf expenses paid by credit card

AMOUNT

$640.28

$640.28

TOTAL DUE "To eIty [ To TRAVELER

ACCOUNT NUMEBER - PROJECT STRING

Amount per account

Commonly Used Account / Object Numbers
455 TRAVEL & MILEAGE
456.1 TRAINING

intranat form updated 6:2014 ag Master hts 'cha CFTY_MANAGER_N Executive Assistart to City Coungl COUNCIL EXPENSES - Travel Cat Cards EtcCC TRAVEL & CLAIM
FORMS' Travellogs K Hinze'FY 19-20 HCD Meetings K Hinze Travel Expense Form 3-02-20 HCD Meatm



CITY OF ENCINITAS AND SDWD
TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

THIS IS A (check one) : [ REQUEST FOR TRAVEL ADVANCE or PER DIEM CLAIM FOR REIMBURSEMENT
NAME DEPARTMENT DATE OF ADVANCE REQUEST / CLAIM
IKeNie Shay Hinza City Council 3/9/2020
POSITION PURPOSE OF TRIP AUTHORIZED BY- DATE
Deputy Mayor Yosemite Policymakers Conference City Manager
WMETHOD OF
TRANSPORTATION CAR W DEPARTED FROM ARRIVED AT
NAME (Delta, Amtrak, &ic.) NAME OF CITY DATE TIME NAME OF CITY DATE TIME
Personal Car Encinitas 3/4/2020 Yosemite Valley 3/4/2020
Personal Car Yosemite Valley /812020 Encinitas 3/8/2020
DATES
EXPENDITURES 3/5/2020  3/6/2020  3/7/2020  3/8/2020 TOTAL
BREAKFAST NA NA NA
LUNCH NA
DINNER . NA NA
PER DIEM (M & IE) NA
LODGING $308.52 $308.52 $308.52 NA %925 556
MAJOR TRANSPORTATION NA NA NA NA
CAR RENTAL NA NA NA NA
MILEAGE i $198.95 NA NA $198.95 $397.90
PARKING INA NA NA NA
TAXI, SHUTTLE, ETC. NA NA NA NA
TELEPHONE NA NA NA NA
REGISTRATION FEE $450.00 NA NA NA 5450.00
MISC. {explain below) NA NA NA NA
TOTAL $957.47 5308.52 $308.52 £198.95 $1,773.46|
EXPLANATION OF ITEMS:
LGC Policymakers Conference in Yosemite at the Yosemite Valley Lodge March 5 - March 8, 2020.
]REQUEST FOR CJADVANCE or [ ] PER DIEM
] Please submit 2 weeks in advance of event AMOUNT
The undersigned, under penalty of perjury, ACTUAL EXPENDITURES $1,773.46
state that the above claim is correct: CASH ADVANCE OR PER DIEM RECEIVED
® PAID IN ADVANCE OF EVENT (other than credit card)
Ketoodbry o PAID ViA CITY CREDIT GARD
Employen Signature s HLAST 4 DIGITS OF CARD 4: B706
Highlight ail expenses paid by credit card $758 52
Approved by Dep! Diractor Date TOTAL DUE Orocrry [ Een $1.014.94
ACCOUNT NUMBER - PROJECT STRING Amount per account
/ " 10110300 455 101494
Approved 'L'ry i nager Date
(required far, of-state travel only)
Comrmonly Used Account / Objsct Numbers
455 TRAVEL & MILEAGE
Finance Review Travel Coordinator 456.1 TRAINING

Imraret form updated 62014 a7 Master g 2a CiTY_MANAGER N Executive Assisiant 1o Oty CeuntiRCOUNTIL SXPENSES - Travel CalCaros Eie'CC TRAVEL & CLAMM

FORMS Travellogs K Hinze FY 1930 Yesemite MAR 5-3:X H.rze Travel Expense Form March 2020



