
Grant Recipient Workshop
July 19, 2022



WORKSHOP OVERVIEW
 Program Overview 
 Marketing and Public Awareness
 Donor Recognition
 Evaluation Procedure
 Agreement Process Overview
 Insurance Requirements
 Invoicing Process
 Important Dates and Deadlines
 Questions and Answers



MARKETING & PUBLIC AWARENESS
 News Release to Media

(Media list available via email)

 Arts & Culture Calendar
(For Arts related events)



Recognition of Grant in All Print Materials, 
Website, etc.

 Language:

“Funded in part by the City of Encinitas 
Community Grant Program.”



Submit Evaluation Form Upon Project
Completion

The Evaluation is for Your Benefit, and may 
be used in consideration of future 
grant applications. 



1) Insurance docs due by 3:00pm July 25, 2022
2) Agreement will then be sent via DocuSign
3) Fillable reimbursement docs sent via email

(Invoice, Itemized Expense Form, Evaluation)



 General Liability and Property Damage
 Authorized by State of California
 Not Less than $1,000,000
 City of Encinitas named as Certificate        

Holder and as Additional Insured
 Submit Certificate AND Endorsement







 First-time Grantees, 
complete and return 
W-9 form. 

https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwi88pDVmbbcAhWEmOAKHT3TA80QjRx6BAgBEAU&url=https%3A%2F%2Fwww.pdffiller.com%2F5433177-fillable-w9-form-alabama-dps-alabama&psig=AOvVaw3jdtohdRd7ByKqoku8uT2f&ust=1532468794035886


Reimbursement upon Project Completion 
or Total Grant Allocation Expended

Submit: 1) Invoice and 2) Itemized Expense Form with 
Invoices and/or Receipts, along with corresponding 
payment documentation including Cancelled Checks, 
Bank/Credit Card Statements

One Invoice with Attachments per Recipient

Deadline to Submit Invoice/attachments via email to 
encinitasparksandrec@encinitasca.gov:  
June 16, 2023, 4:30 p.m.



 July 1, 2022 – FY2022-23 CGP Grant Cycle
June 16, 2023:

 July 25, 2022:          Due Date for Insurance Documents

 June 16, 2023: Reimbursement Deadline                     
Submit Invoice with Attachments

 June 30, 2023: Final Day to Submit Evaluation Form



QUESTIONS?
Email encinitasparksandrec@encinitasca.gov 
with any questions not covered in this 
presentation or on the grants web page 
located at EncinitasCA.gov/Grant

mailto:encinitasparksandrec@encinitasca.gov
https://encinitasca.gov/grant


Thanks For Joining Us Today! 
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